June 2011

MICHIGAN STATE UNIVERSITY
TRANSFER AUTHORIZATION FORM 

FOR MSU-COL COURSES

An MSU graduate student who wishes to take one or more MSU-COL courses must obtain permission to enroll in the course(s) from the Associate Dean at MSU-COL.

If you wish to have your MSU-COL credits transfer back to MSU, or if you want to have your financial aid and/or graduate assistant waiver eligibility apply to your MSU-COL course(s) you must take the following additional steps: 

1) Obtain the approval of the major professor or academic program advisor to 

enroll in the MSU-COL course(s) as a part of your degree program.

2) Complete this form and have it signed by your major professor or advisor,

department chair/school/program director, and your college graduate/assistant dean.

STUDENT NAME______________________________________________________________

MSU PID_________________
_____Financial Aid Applicant     _____Graduate Assistant

I understand all of the procedures outlined on page 2, including the 9-credit transfer limit for Master’s degree students.   Student signature:​​​​​​​​​​​​​______________________________________
The following course(s) at MSU-COL has been approved for transfer to Michigan State University as part of this student’s MSU academic program.

	Course Number
	Course Name
	Number of Credits
	Semester

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


___________________________________________________________      ________________

Signature- Major Professor or Advisor





    Date

___________________________________________________________     ________________

Signature- Department Chairperson/School/Program Director




     Date

___________________________________________________________      ________________

Signature- College Graduate Associate/Assistant Dean



     Date

Submit 1 copy of the completed form to the MSU Registrar’s Office, 150 Administration Bldg.
and 1 copy to the MSU Student Accounts Office, 140 Administration Bldg., Attn: Manager. If you have federal financial aid, send a copy to Financial Aid, 252 Student Services, too.
MSU Graduate Students in MSU College of Law

Michigan State University and the MSU College of Law (MSU-COL) have a unique relationship.  MSU-COL is a separate corporate entity, with a completely separate budget, but is located on the MSU campus with academic linkages.  This relationship and the close proximity of the two institutions offer MSU graduate students an unusual opportunity to enroll in MSU-COL courses in order to advance their knowledge. 

MSU graduate students who wish to take one or more COL courses (and are not enrolled in a MSU / MSU-COL dual degree program or as an MSU-COL J.D. student) should be aware of the following procedures and restrictions.  If students have applied for MSU financial aid, or have an MSU graduate assistantship, this is especially important. 

GENERAL PROCEDURES
· Students must receive permission from the Associate Dean at MSU-COL prior to enrolling in any MSU-COL course.  Be advised that admission is on a space-available basis so there is no guarantee that a student will be allowed to enroll. 

If the student fails the course, the opportunity to repeat the course at a later date is not assured. 

All papers written for law classes must meet the standards for legal research.

Students should also note that, because of American Bar Association restrictions, these courses are not transferable to a J.D. degree (at MSU-COL or elsewhere), should the student decide to subsequently pursue a law degree.

The course will be listed on MSU-COL transcripts, not on an MSU transcript, unless designated officially (as approved by the student’s department) as “transfer” credit (with no grade transferring).  MSU has a 9-transfer credit limit for Master’s degree students (9 credits total, including lifelong, graduate certification and transfer from another institution).  All courses that transfer for Master’s or Doctoral credit must be 2.0 or better.

FINANCIAL CONSIDERATIONS

· All students will be charged full auditor MSU-COL tuition rates for these courses.

· MSU's financial aid will not automatically cover the cost of the MSU-COL course(s), nor will the MSU-COL course(s) count toward determining full or half-time status for financial aid purposes, unless the course(s) has been accepted by MSU as part of the student's degree program.  In that case, the authorization form must be signed by the student's major professor authorizing the course(s) as a part of the degree program and be submitted to the MSU financial aid office for processing
.

· The student should contact the MSU Office of Financial Aid with any questions regarding adjustments to her/his financial aid.

GRADUATE ASSISTANTS

· MSU graduate assistants must have the approval of the major professor or advisor to enroll in MSU-COL courses using the MSU graduate assistant waiver.  The Dean of the Graduate School must be notified using the Transfer Authorization for MSU-COL Courses form that the MSU-COL course is approved as part of the student’s graduate program and that permission is granted to use the MSU tuition waiver to cover part of the MSU-COL tuition.

· If approved (above), MSU graduate assistantship tuition waivers will cover the cost of an MSU-COL course(s) up to an amount equal to the MSU standard in-state tuition graduate per credit hour rate (subject to the MSU GA tuition waiver credit hour maximum).  Because COL is a separate budgetary corporate entity, students must pay the difference in tuition costs themselves.

� Effective Spring Semester 2001. Approved by U Graduate Council Jan 10, 2000.  This document completed September 2000.  This initiative was evaluated for effectiveness and use during Spring Semester 2003 and validated for continuation.


� This requirement may be discontinued with an update of the Master Agreement between MSU and MSU-COL.
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